
Neighbourhood Accessibility Planning

Quarterly Progress Report

	Section A 
Contact Details

	Date
	

	Name of Approved Organisation
	

	Name of person / people completing report
	

	Email Address
	

	Contact Phone Number
	

	Section B
Neighbourhood Accessibility Planning Project Update

	Name of NAP project
	

	Project Phase 
[currently  working on]  
	

	Percentage of Phase completed 
	

	Activities for this quarter
	

	Activities planned for next quarter
	

	Comments
	

	Time spend on project by coordinator

[e.g. approx 268 hr between 2 August to 5 November]
	

	Average number of hours spent per week by coordinator

[hours ÷ weeks]
	

	Section C

Quarterly record of spending

	Budget  NZTA                                                                            
	$

	Other funding (if applicable)                                                    
	$

	TOTAL FUNDING
	$

	EXPENDITURE -  Quarterly total                                                     
	$

	Contracted funding spent as planned for this quarter? 
[Y or N]
	

	Comment:



	Are there any particular issues or risks?   
	


I am authorised by the organisation named in Section A to submit this report. I certify that the details that I have submitted are correct.

	 Signed:


	Date:


	Contact 

Please send completed reports to your regional Senior Programme Advisor (Education) at the New Zealand Transport Agency. 




Reporting requirements/dates: 

· Four electronic Quarterly reports for: 

· Quarter 1
- October

· Quarter 2
- January

· Quarter 3
- April

· Quarter 4
- July – this is the annual achievement activity report via LTP online

· An end of project Monitoring and Evaluation report at the completion of your project (both electronic and hard copy)

