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Purpose

This document lists the steps for you to obtain SAP PPM project financial data for analysis and reporting.

Scope

This document doesn’t generally cover the export of non-financial information from project records.

Prerequisites

None

Responsible Role

e Project Manager
e Contract Manager
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1. OBTAIN YOUR PROJECT ACTUAL COST DETAILS IN A SPREADSHEET (CJI3)
Note: CJI3 is not available to every SAP PPM user, and is dependent on your SAP role
Screen: Index

J ... TQEI325 Index

¥ | ¢

Py Bt snd Boecic.a

Screen: Display Actual Cost Line Items for Projects (Selections)

v} vi« H @Qe@e B profie  [CIDB profle  «j#Status  JE(F

Display Project Actual Cost Line Items
Project Management Selections (DB profile: 000000000001)

Project | ]
WES Element to =
Metwork/order to =
- Select Sngle Values Select Range Values
Activity to ad
Materials in network to g 0. Single value ]
60026123
Cost Elements _60032581
Cost Element to _60210491
or ~ |60215691
Cost Elernent Group _PDDSO%?
]
Posting Data J -
|Posting date 02.12.2013. | ' | to  |30.06.2020 | PR PR
Settings i |§3 |E'| Eﬁl|m| H”mﬂ
Layout ]
I Further Settings...

Variant fields onlby

Maximum Mo. of Hits
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Screen: Display Actual Cost Line Items for Projects (List)

M I List I 4 Print Preview CtriShift+F10
Disg dit » Print Ctrl+P
' :
’ Send To b
- > Cancel Shift+F2
Environment b
System b
Help 4

Posting Date Per Project Definition ~ Object Cost Element _ Cost element descr.
16.03.2018 9 60027490 60034383 612000 SH Physical Works
05.06.2015 12 60034384 6251 Professional Services - spe_
05.06.2015 12 60034384 6251 Professional Services - spe_
05.06.2015 12 60034384 6251 Professional Services - spe_
17.09.2015 3 60034384 6962 Courses & Tranng fees
07.09.2015 3 60034384 6962 Courses & Tranng fees
60027490 &
28.08.2018 2 60032293 60049659 605300 Professional Fees & Advice
01.07.2018 | 60049660 612000 SH Physical Works
21.08.2018 2 60049660 605310 Audi: fees
03.08.2018 2 60049660 605300 Professional Fees & Advice
03.08.2018 2 60049660 605300 Professional Fees & Advice
03.08.2018 2 60049660 605300 Professional Fees & Advice
23.08.2018 2 60049638 604100 Domestic Accommaodation
23.08.2018 2 60049638 604105 Domestic Ar fares
23.08.2018 2 60049638 604105 Domestic Ar fares
60032293 &
15.07.2014 1 60210491 60319164 6251 Professional Services - spe_
17.09.2014 3 60319164 6251 Professional Services - spe_

Waka Kotahi NZ TRANSPORT AGENCY

i Record

Word Processing...

Spreadsheet...
Local File...

A KPS

==
=
= B

=

Ctri+Shift+F8
Ctri+Shift+F7
Ctri+Shift+F9

SAP PPM User Guide - How to Obtain Project Financial Reports

B 4E 4@

&%  TET A &)

£ Val/COArea Crcy CO ¢ Document He Name

5491,286.11
1,210.00
61.60

72.38

3.43-

858.29
- 194,078,837,
26,188.00

2,030.00- NZD

1,155.00
42.43
240.87
2,160.00

186.96

25.00

25.00

. 38,865.43
12,802.00
3,664.13

NZD
NZD
NZD
NZD
NZD
NZD
NZD
NZD

327998
146491
146491
146491
FX dif. 09.09.
159093

360044
SH Mthly Acc
357628
355388
355388
355388

NZD
NZD
NZD
NZD

NZD APX 1508201
NZD APX 1508201
NZD APX 1508201
NZD

NZD 95404

NZD 106959

CA3933

Project documentation Review and
Mieage Pkhe-Papakura 2 Hui (0.77
Mieage Pkhe-Highbrook 1 Hui (0.77
fx difference VN23768 BRS inv 144
MBTI for Accelerated Projects

For: SH7 Ahaura Bridge Replaceme
JUN 2018

Ahaura Bridge Replacement RFT ta
Taxi fare Chch arport to NZTA offi
Flight on Monday 23 rd July Nelson
Ahaura Bridge Replacement

rARAURA BRALGC 20018 Y

AHAURA BRIDGE SITE VIS
AHAURA BRIDGE SITE VIS
AHAURA BRIDGE SITE

62178
Groynes to Sawyers Arms

If printed, this may not be the latest version. Version DRAFT

User Name « Name of offsetting

AJC-00 O/fStd Chas
BRS Busness and R

Clearing Acoount
Clearing Acoount
Clearing Acoount
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Save As & SAP GUI Securiti Dialoi Boxes

Savein. = ~ Q2 e
F Name gﬂavigate to your | Type
applicable folder to :
ccess = -
= Documents — m—n& File folder SAP GUI Security
l F?Wourltes 2470272020 8:44 Al Ffle folder Tl e e
# Links 6/04/2020 &:01 PM File folder Wwlgfpi\userss\samfu'\Desktop\export. XLSX
top in the directory
Wwlgfpliusersghsamfu'Desktopl,
P o = Rename your file, Do you want to grant the permission to modify the parent directory and all its <
e sure it is an and click Save B
Remember My Decision
. [ExcelorCS\f file | u Y D— 4 If SAP GUI Security is
ork displayed, read the
) . . I= =l e F '}
File name: All Southern Region SH Costs xlsx + Save |_ Deny ! information. Tick Remember
r 1 My Decision and click Allow
Save as type: I_E:»:::el (* XLSX) hd I} Cancel

0 After saving and opening your spreadsheet, you can analyse and report the data with greater flexibility.
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2. OBTAIN RUN RATES

Screen: Index

w41 Portfolio and Project Management
— ement related functi
ac ources, update as a
Overview Reporting

You can run Project and
Portfolio Related reports here.

Reporting > Portfolio Management >

Overview Waork Center

Project Management > Project Management > HMNO Improvement Run Rate
Contract Management > M & O & R Run Rate
Fartfolio Management > ltem Reviews from TIO

Continue to the next page
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All values
Auckland
Bay of Plenty
Canterbury
Gisborne
Hawkes Bay
Manawatu-Whanganui

Morthland
Otago
Southland
Taranaki
Tasman
Waikato
Wellington
West Coast

Version

Allocation distribution
Baseline Allocation
Forecast - Funding Approve:

cProject =

»

Central Otago NOC

Central Otago NON NOC A,
Central Waikato NMA
Central Waikato NOC
Central Waikato Non-NO
Christchurch Nen-NMA
Christchurch TOC

Coastal Otago NMA
Coastal Otago NOC v
Coastal Otago NON-NOC

ok |

. Output Class = R
@ e
(C) maintenance and operation of State Hf
() Mot assigned

Export Document As

13
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Run Rate Cumulative

f3-  HNO M&O&R Run Rate Cumulative ~

0 After saving and opening your spreadsheet, you can analyse and report the data with greater flexibility
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Export Current Report A # Excel 2007
Export Data to CSV ... ey Gurrent HND Period March of 201920 —
CSV Archive e
Input Controls Ian. Text Effective Filter Wersion
Fiscal Year 2010020 201820 AN - @ Alocation distribetion
cProject Region Marlborough, Metson Marlborough . @ Forecast - Funding Approved
Version All vslues E M - @ Baseline ABscation
All valuss 2
All values é 40N -
AN -
§— . . . . .
m AUG i (28] L DEC il FEB MR AP, r Ll
Fistalyise pesiod . Mot
Ezgf:l cProject Output Class Output Version Jul Aug ‘ Jan ‘ Feb ‘ Mar ‘ Apr ‘ May ‘ Jum
Marlborough Marlberough | Maintenance and eperation of State HW 151 Network and asset managemen| Forecast - Funding Apprd 34,716 137 Fii] 04,028 44833 44 811 44,833 44,833 44,832
Marlborough Local Authority - Maintenanece and operation of State HW - Total Forecast 34716 137 25 o4.028 44833 44833 44833 44833 44833
Marlberough Local Authority - Maintenance and operation of State HIW - TotalBaseline [1] (1] L] 0 0 ['] [1] [/}
Marlborough Local Authority - Maintenance and operation of State HW - Total Allocation 1] ] 0 o 1] o 1] o
Marlborough Local Authority - Total Forecast 34716 137 25 o4.028 44833 44833 44833 44833 44833
Marlborgugh Local Autherity - Total Easeline Allocation [ ] 0 ] ] ] [ ]
Marlborowgh Local Authority - Total Allocation [1] (1] L] 0 [1] [/} [1] [}
Marlbarough | Maint=nance and operation of State HW 114 Structurss maintenance Farecast - Funding Apprd 1] 1] 5.000 6,843 12,843 32843 32843 32,842
Baseline Allocation 3,750 7 300 26,250 30,000 31[TE 37,500 41,250 45,000
Allecation distribution 3,750 T 500 26,250 30,000 33,780 37.500 41250 45,000
121 Environmental maintenance Farecast - Funding Apprd 0 8T TET TET 2,037 3287 4537 85,787
Baseline Allocation 17 15 502 55,410 63,3236 71,253 79,170 av, 087 95,000
Allecation distribution 7 15 02 55419 63,335 71,253 78,170 av.0er 93,000
122 Traffic services maintenance | Forecast - Funding Apprg 5,082 16 o4 T4.B47 20,174 01,720 103,205 115,112 126,886
Baseline Allocation 14,187 28 02 09,158 113,336 127,503 141,670 155,837 170,000
Allocation distribution 14,167 28 rd 99,169 113,335 127,503 141,670 155,837 170,000
122 Operational traffic management| Forecast - Funding Apprd 3,820 T ] 23,247 23,203 27.106 31,009 34012 38.815
Baseline Allocation 1,022 2 iz 7,154 8,175 9,188 10,220 11,242 12,260
Allocation distribution 1,022 2 2 7.154 8178 9,182 10220 11,242 12,260
65 o4 345,377 415,435 451,436 432,435 513,435 538,835
40 o5 141,182 161,328 181,404 201,680 221,828 242,000
10 58 140,655 168,252 195,248 223,445 251,042 278,648
1] 15 440,254 526,442 585,150 652858 700,838 823,286
efi of State HAW - TotalBaseline o4 iz 320,154 378176 423,188 470,220 517,242 564,260
e operation of State HW - Total Allocation 64 o4 328,847 383,100 437,553 402,008 548,450 600,808
| Run Rate l Run Rate Cumulative
Track changes: OF | M 4 Pagelofi+ » M
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3. OBTAIN A FULL LIST OF ITEMS IN A SPREADSHEET

From the Index Screen > click Portfolio Management > Portfolio Items Note: Items that are funded are called Projects in SAP

\iew! * NZTA ‘ Export , O Delete || Move To || Advanced Filter || Clear Filter

Exportto Microsoft Excel

T Name D Type Status Region
v *Case* “Wellington*
Wellington RoN S (2) - Tunnel to ... Detailed Business Case (I) Funding Approved Wellington 000323 ROSSI
DEfT SSBC & Detailed Business Case (|) Initial Draft Wellington 000324 ROBGO
Wellington Light Rail 60 Detailed Business Case (|) Funding Approved Wellington 000540 DANIELFA
Jas test 1 60051717 Detailed Business Case (l) Under Review - New Approval Wellington 000323 ADAMFR
SH1/2 Petone to Grenada 60217095 Detailed Business Case (I) Complete Wellington 000323 SELWYNB
SH2 Melling Efficiency and Safet... 60218121 Indicative Business Case Funding Approved Wellington 000324 EDDIEA
Wellington Port Access Improve... 60030745 Programme Business Case Under Review - Funding Va... Wellington 000004 MICHAELSIA
B Programme Business Case Under Review - Funding Va... Wellington 000004 MICHAELSIA
Do you want to open or save this file? Programme Business Case Complete Wellington 000004 MICHAELSIA
% Name: export_ 20200406215542.xlsx Detailed Business Case{l)  Funding Approved Wellington 000323 ADAMNIC -
Type: Microsoft Excel Workshe
From:
I Open

0 After saving and opening your spreadsheet, you can analyse and report the list with greater flexibility.
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4. OBTAIN A PROJECT’S ALLOCATIONS AND FORECASTS IN A SPREADSHEET

From the Index Screen > click Project Management > Allocation Distribution

Project Allocation Distribution
] save Cancel | & Edit | | 5 Bac|

MNumber

60051513 EVW Place 3H Date Event  Emergency works Emergency Works Melson Suzie Dixon-Grant

. 60051691 Suzies PBC Test Programme Business C_._ Programme Business C._. Otago Buzie Dixon-Grant

~  Allocation

ame Short Text for Type J [temn Type Region F’rajectManagername‘ Projects Team Leade... Work category name

Emergency wark

Programme Business__.

| ¢ || & || HidePeriods ||Shaw Forecast |

WBS Element Description . 2020 July  Au..  Septem.. Oc.. N.. Dec. Jan...  Fe.. March A May  Ju..

Remaining Allocation

= (0051693 Fees 0 896,687 0 100 0 0 0

= (0051694 MNZTA Managed cost 0 100,000 o 0 100,000 0 0

= {0051700 Travel 0 15,478 o 0 0 0 0 15478
Total Allocation ] 1,012,165 o 100 100,000 0 0 154

== Type: Microsoft Excel Worksheet

B &

2021 2022 2023

Name:

export_202004062 15542 xl5x

From  sapecc-qas.wan.net.nz

Open Save ] | Cancel

0 After saving and opening your spreadsheet, you can combine, analyse and report the data with greater flexibility.
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5. OBTAIN A PROJECT’S ACCRUALS AND FORECASTS IN A SPREADSHEET

From the Index Screen > click Project Management > Accruals and Forecasts

Project Accruals and Forecast

| ] save | | ¥ cancel | Edit || Back

[>

Project Project Mame Project Type Item Type Region Work category

. 60032293 SH7T Ahaura River Bridge Replac...  Improvements Pre Implementation (O) WestC Replacement of bridges and o___ ~
G0039885 SHY Ahaura River Bridge Replac... Improvements Property WestC Replacement of bridges and o...
G0210481 Groynes to Sawyers Arms 4L Improvements Pre Implementation (D) Canter: Road Improvement
60210482 Groynes to Sawyers Arms 4L Improvements Construction/implementation () Canter: Road Improvement
60210503 Yaldhurst Rd to Waterloo Rd 4L Improvements Constructionfimplementation () Cantero Road Improvement o

~ Accrual and Forecast Values

B B || showNextYearPeriods | Show TECO WBSE

Mame WBS El... Motes | Submit  Total Fcast Total Alloc PY Actuals J A 5. | O M. ¥ | JUMN CY Fcast CY Alloc

2 Fees 60049659 26,188 126,188 26,188 00
File Download

= F

NZTA Managed cost 60049660 12,251 12,251 Do you want o open or save this fle? 0
3  System Delivery Admin Costs 60049633 426 426 ==t Name: export 2020040621542 115 0

.H==_ Type Microsoft Excel Workshest
Total 38,865 138,865 ) 00
From:  sapecc-gas.wan.net.nz
Previous Forecast 38,865 0 0

Open Save l| Cancel I

0 After saving and opening your spreadsheet, you can combine, analyse and report the data with greater flexibility
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