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Application Information Guide Coversheet/Minutes
	Introduction
	This template may be used as an electronic record of agreement about information requested for a specific activity as a result of discussions between the AO/NZTA (state highway) representative and NZTA P & I representative.
You can download this template and save it under the discussion name and date.


	Strategy/ project name 

	Overtype the strategy or project name here


	Discussion Date
	Overtype the discussion date here.


	Type of activity
	Overtype the sort of activity you are developing here


	Project Phase
(if applicable)
	Overtype the phase e.g. study, investigation, design, construction.


	Approved Organisation/
NZTA (state highway)
	Overtype your AO/NZTA (state highway) name here.


	NZTA P & I representative
	Overtype the name of the NZTA representative here


	Approved organisation’s/NZTA state highway representative
	Overtype the name of the AO/NZTA (state highway) representative here.


	Target NZTA Review Date:
	Overtype the target monthly Review Date (NB: lead times may vary depending on the complexity of the activity being considered).


	Information requested record of agreement
	Type in here the record of the information that you agree with the NZTA representative, to supply as part of your funding application of the particular strategy or project.
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